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OUR VALUES

Ÿ Honesty

5. Be in the right place at the right time, and on time at all times.

Ÿ Social awareness

2. Accept responsibility for yourself and your own actions.
3. Be polite and use acceptable language at all times.

Ÿ Respect for all

The International School of South Africa, Mahikeng: 

Ÿ recognises the need to work closely and effectively with all stakeholders.

The following six values are at the core of the ethos of the International School of South Africa 
and these core values are based on the ten principles that all members of ISSA are expected to 
commit themselves to: 

1. Show respect for others, their possessions, property and their 

Ÿ promotes a stimulating and challenging learning environment founded on tolerance, 
mutual respect, caring relationships, moral accountability, personal integrity and 
professional commitment; 

The Ten Principles

9. Follow instructions given by those in authority over you.

 than yourself.

4. Meet all deadlines and appointments, and ful�l all commitments.

 privacy.

Ÿ Responsibility

Ÿ provides a holistic and balanced education for every student within a broad and inclusive 
curriculum (academic, social, spiritual, cultural and sporting); 

OUR MISSION

Ÿ Hard work

Ÿ Compassion

6. Be neat on your person, with your possessions and your work.
7. Behave in an orderly and civilised manner and show respect for the  
 environment we live in.
8. Do not prevent the teacher from teaching or the other students 

10. Help those in need and show compassion for those less fortunate 

 from learning. Strive to reach your full potential in all that you do.



ADMISSION AND PLACEMENT OF STUDENTS

The International School of South Africa exists to serve the educational needs of both the 
local and the international community.

Admission shall not be denied because of nationality, race or creed.  Admission is granted 
after an assessment by the administration of the potential of the applicant to bene�t from 
the educational programme and the capability of the School to meet the educational needs 
of the applicant. Students are accepted throughout the year, apart from in Forms 5 and 6, 
but no places in the School are reservable in advance, except in the case of companies 
holding fully paid permanently reserved positions.

 buildings.

EXPECTATIONS OF THE BOARD OF GOVERNORS REGARDING BEHAVIOUR AT 
ISSA

2. A general atmosphere of orderliness is expected in and around the School 

 permitted. 

Should it not be possible for the School to accommodate qualifying applicants, students 
enrolled as of the end of the previous term shall automatically be enrolled for the following 
term. New applications shall then be considered for admission on the basis of the date of 
payment for registration accompanied by the registration form. If a waiting list for any Form 
is necessary, quali�ed applicants will be admitted on a �rst come �rst served basis as a 
space becomes available.

Acceptance and/or placement in a Form is subject to the assessment of the administration 
and is the prerogative of the School. The decisions of administration in such matters shall 
be �nal.

4. Dress and appearance should conform to School regulations.

3. Actions which hurt other people, or damage the property of other people, are not 

 supervised by a teacher of the School, or with the permission of the Headteacher. 
6. During the School hours a student may leave the School premises only when 

 dangerous implements, potentially harmful material, pornographic material, 

 may they be under the in�uence or any behaviour affecting substances.

1. Polite behaviour.

5. Students must not attempt to procure or be in the possession of potentially 

 cigarettes, drugs or other behaviour affecting substances such as alcohol, neither 

The Board of Governors expects the School to display an atmosphere which is cordial, 
straightforward and �rm.  There is a joint responsibility to create and protect the well-being 
of each member of the student body and the staff.  The students are required to abide by 
the following expectations:



 does not apply to boarders.
8. All members of the School community must respect the sensitivities and well-
 being of others. Any form of disrespect, any humiliation, threat or violence toward 

9. Students must report to all scheduled classes promptly. They may be absent from 
 another person is contrary to the spirit of the School.

10. It is expected that all demonstrations of affection, that are by nature private, will 

 property with the exception of those involved in adult-supervised activities.  This 

 these classes only with the express permission of the teacher.

7. At the end of the normal School day, all day students are to leave the School 

11. Students are required to abide by the Code of Conduct at all times and on all 

Ÿ My general conduct at the International School of South Africa is part of my education 
and I will greet and be courteous to all staff, visitors, fellow students, seniors and other 

 occasions on the School property and on School activities.

 remain private. At School they are inappropriate.

STUDENTS' CODE OF CONDUCT

Ÿ I undertake to do my homework and prepare for tests and examinations properly and to 
ensure that my behaviour in the class does not affect the opportunities of others to learn 
effectively or the teacher to teach effectively.

Ÿ I have the right to be treated with respect, regardless of age, gender, race, intelligence 
or religion, but at the same time must treat others with respect.

Ÿ I accept that I am a representative of the International School of South Africa and I 
undertake not to do anything to damage the reputation of the International School of 
South Africa.

Ÿ I understand that cheating, bullying, vandalism, plagiarism, theft and substance abuse 
(involving tobacco, alcohol or drugs, whether at the International School of South Africa 
or outside it and whether in School uniform or not,) are very serious offences and that, if 
I am found guilty of such offences, I may jeopardise my continued stay at the 
International School of South Africa.

Ÿ I have the right to be happy and may not be ridiculed, threatened or harmed in any 
way.

Ÿ I understand that honesty, truthfulness, integrity, punctuality and respect for the needs 
and property of others are the core values of the International School of South Africa.

Ÿ I have, if I behave in an appropriate manner, the right to be taught by teachers who are 
fair, competent and sympathetic to my needs.



Ÿ Developing and implementing a curriculum of excellence and setting the highest 
standards of work and behaviour for all students.

Ÿ Protecting the dignity of all who are a part of our School community and creating a 
loving and caring environment.

Ÿ Fostering strong communication with parents as the basis for close co-operation.

Ÿ Conduct in accordance with the Code of Professional Conduct of the South African 
Council for Educators (SACE) and the ISASA Code of Conduct for Educators, as well as a 
disciplinary code contained in the Staff Handbook.

Ÿ Instilling into each individual student a sound ethical and moral attitude, based on the 
values of love, justice, compassion, respect, care, acceptance and tolerance.

The staff of the International School of South Africa is committed to:

Ÿ I will at all times conduct myself in an appropriate manner suited to the occasion and 
shall avoid any behaviour that can be perceived as being loud and inappropriately 
demeaning.

Ÿ I will observe the regulations relating to the dress code and School uniform. I accept 
that if I am to be proud of my uniform it should be neat at all times. I will support and 
abide by the School rules.

Ÿ I will, at all times, endeavour to act in a way that will be a credit to the International 
School of South Africa and in so doing, acknowledge my loyalty to the International 
School of South Africa and belief in, and support for the ethos of the International School 
of South Africa.

Ÿ Being professional in allocation, review and return of students' work, and strict 
adherence to the 48-hour turnaround period for marking and returning work.

Ÿ Establishing reasonable expectations for solving any issues or problems.

Ÿ Establishing a written action plan for any proposed or agreed solution and reporting 
and reviewing the action plan.

Ÿ Providing an opportunity to a parent or student to work towards a solution.

Ÿ Listening to parents and students and understanding any concerns raised and providing 
the appropriate time and place for full and con�dential discussion.



Ÿ Recognising that:

Ÿ Helping and encouraging students to develop strong spiritual and moral values.

Parents/Guardians are committed to:

Ÿ Taking an active and supportive interest in the International School of South Africa's 
aspirations.

¤ Parents have a depth of experience with the student.

Ÿ Taking an active interest in student's work and progress and in this regard attending 
parents' meetings.

¤ Parental and teacher perspectives may justi�ably differ.

Ÿ Supporting the values, authority and discipline of the International School of South 
Africa.

Ÿ Ensuring students abide by the International School of South Africa's rules.

¤ Parents have multiple time commitments.

Ÿ Parents and teaching staff are not to be regarded as adversaries, but rather as partners 
in the education process.

Ÿ Reading and committing themselves to the relevant policy documents that pertain to 
them at the International School of South Africa.

Ÿ Listening to teachers and directing concerns at the teacher only.

Ÿ Articulating an issue / problem clearly and fully.  Affording teachers the opportunity to 
work towards a solution, which will require suf�cient time.

Ÿ Holding discussions with teachers at a time and place that permits full and con�dential 
exploration of issues.

¤ Teachers are trained professionals.

¤ Teachers have multiple time commitments.

The absence of a speci�c guideline in the Code of Conduct does not relieve an 
individual of his or her responsibility to behave in what would be considered 
a fair and reasonable manner in all situations related to the School.

¤ Teachers' perspectives may differ from those of parents.

Ÿ Recognising that:



This booklet contains all the information necessary for students and parents and includes 
the Code of Conduct which outlines our expectations of behaviour. Your signature to the 
document con�rms your and your parents' agreement to abide by the policies of the 
International School of South Africa. Ultimately, however, it must be remembered that the 
major reason your parents have sent you to this School is because they wish you to be 
educated in an environment conducive to ful�lling your talents. You will be measured 
according to the degree to which you have allowed yourself, and those around you, to ful�l 
our and your expectations.

PART 1: GENERAL INFORMATION

Welcome
We are pleased to welcome you to the International School of South Africa. This booklet 
contains valuable information on various aspects of life at the International School of South 
Africa, which we trust will be of interest and value to you.

               Hostels 

INTRODUCTION

Board of Governors and Board of Trustees

Ms Yukesha Makhan

Deputy Head (Academic and Culture)  Deputy Head (Student Affairs and Sport)

Management Structures 

 Ms Yukesha Makhan                                           Mr Phillip Nheera
        Academic              Sport
          Culture           Discipline

Ÿ Form 1: Mr Philip Baka
Ÿ Form 2: Mr Jeffrey Munatsi
Ÿ Form 3: Mrs Unami Simba
Ÿ Form 4: Mr Nicolaus Goromondo

Acting CEO and Headteacher:

Ÿ Form 5: Mr Tinashe Makudo
Ÿ Form 6: Mrs Lucille Gabriel

These are the management structures at the Senior School at the International School of 
South Africa

   

Directors of Studies:  There are normally Directors for each Form (1 – 6)

Houseparents: A Houseparent is in charge of each Hostel 
Ÿ

Ÿ Lengau (Form 1 – 3 Day students): Mrs Njemla
Ÿ Lengau (Form 4 – 6 Day students): Mr Shephard Ncube and Mr Cassian Mandizvidza 



Ÿ Tshepe (Form 4 – Form 6 Girls boarders): Mrs Lucille Gabriel

Heads of Department:  

Ÿ Enrichment & Extramurals: Mr Phillip Nheera

Ÿ Humanities: Ms Yukesha Makhan

Ÿ Commerce: Dr Anne Bosman

Ÿ Nkwe (Grade 5  –  Form 3 Boys boarders): Mr Peter Chitashu
Ÿ Thutlwa (Grade 5 – Form 3 Girls boarders): Mrs Grace Makudo
Ÿ Tau (Form 4 – Form 6 Boys boarders): Mr Phillip Baka

Ÿ Creative Arts: Ms Yukesha Makhan

Ÿ English: 

Ÿ Physical Education: Mr Phillip Nheera

Ÿ Mathematics: Ms Phylis Chivige
Ÿ Modern Foreign Langauges: Mrs Lucille Gabriel
Ÿ Personalised Learning: Dr Anne Bosman 
Ÿ Sciences: Mr Tinashe Makudo
Ÿ PSD: Dr Anne Bosman

Communication – channels for parents and students to follow
Parents and students are advised to contact Directors of Studies for Disciplinary, Academic 
and general matters. The Director of Studies will then address the matter and facilitate 
further communication with members of staff as required.

For Staff:  Friday 11 January to Friday 29 March        

General Information

Note: There is no Mid-Term in Term One

  Public Holiday:  Thursday 21 March (Human Rights Day)  

For Students:  Tues 15 January to Friday 29 March (closing at 10:30 – Transport for 

  Staff Meetings/ Staff Development:  Friday 11 January and 

  Parents & Teachers Conference – 29 March 08:30 – 10:30  

(55 days)

For Pastoral/Hostel issues the relevant Houseparent should be contacted.

  Monday 14 January       

  Boarders Return:  Sunday 13January 

School Terms and Routine 2019

Term 1 (Summer Term)

  Boarders leaves at 04:00)        



         

For Students:   Tuesday 3 September to Friday 29 November (Primary and Forms 1– 4, 

  Staff Meetings/ Staff Development:  Thursday 25 and Friday 26 April           

  Boarders leaves at 04:00)       

  at 07:20 on Tuesday 18 June)   
(63 days)

  Boarders Return:  Sunday 28 April 
  Parents & Teachers conference – 31 July 08:30 – 10:30  
For Staff:  Thursday 25 April to Friday 2 August       

  Public Holiday:  Sunday 16th June (Youth Day – Monday 17th June ,  

Term 2 (Winter Term)
For Students:  Monday 29 April to Wednesday 31 July (closing at 10:30 – Transport for  

  Public Holiday)
Mid-Term:       12h00 Thursday 13 June to Monday 17 June inclusive.  (School resumes 

Term 3 (Spring Term)

  closing at 10:30 – Transport for Boarders leaves at 04:00)       
  Boarders Return:  Sunday 1 September 
  Parents & Teachers conference – 29 November 08:30 – 10:30

  Staff Meetings/ Staff Development: Friday 30 August and 

Mid-Term:     12:00 Thursday 17 October to Monday 21 October inclusive. 

The School timetable runs on a weekly basis. The School day begins at 07:20 and ends at 
13:35 every day for all Forms. There are compulsory Inter-house activities on Monday 
afternoons from 15:30 to 17:00 and compulsory Enrichment activities every Thursday from 
14:30 to 15:30.

The starting year at the Senior School is Form 1 (Grade 6 in other Primary Schools) and the 
School offers tuition up to A-Level.

Form 1:    at least 11 years of age
Form 2:    at least 12 years of age

Students are expected to involve themselves in sport, cultural, enrichment activities and 
extra tuition in the afternoons. Involvement in the school's community service programmes 
is also expected.

  (School resumes at 07:20 on Tuesday 22 October)  

For Staff:  Friday 30 August to Thursday 5 December 

Form 3:    at least 13 years of age

(65 days) 

Year Groups

  Public Holiday:  Tuesday 24 September (Heritage Day) 
  Monday 2 September 



Form U6: at least 17 years of age – A Level

Students may not be admitted to the boarding houses or classes if these �nancial 
requirements are not met. 

In addition to the School fees, students may incur further charges which are payable by the 
parents on receipt of a statement. Such charges may include costs of lost text books, 
additional text books not supplied by the School, sport and cultural outings, travelling 
expenses, external examination fees, clubs/society subscriptions or medical charges.

The fee structure is contained in a separate attachment. Fees are payable termly in advance 
directly to the School. 

Additional Charges

Financial matters

Form L6:  at least 16 years of age – AS Level

Fees must be settled on or before the Thursday immediately preceding the start of every 
term. Parents are requested to pay the accounts by way of electronic transfers, direct 
deposits or SWIFT transfers to the School. The School does not accept cash. Parents making 
payments outside the borders of South Africa must make the transfers of funds well in 
advance as the funds must re�ect in the School's bank account on or before the required 
dates.

Admission

 

Notice

Punctuality

Registration in the mornings is at 07:20 Mondays to Fridays. Registers will be strictly 
monitored and students will be required to be in their registration classes at 07:20  and will 
be marked:

Pocket money for students cannot be charged to the accounts. The School can only transfer 
pocket money to those students whose parents have paid an extra amount into the account 
for this purpose. For security purposes pocket money must be deposited and held by the 
School.

   ü- present                              A – absent  L - late

Form 5:    at least 15 years of age – IGCSE Level

Fees

Please be advised that the School is not a registered credit provider and the National Credit 
Act therefore restricts the ability of the School to provide credit.

Form 4:    at least 14 years of age – IGCSE Level

Any parent who wishes to withdraw a student from School must give one term's notice in 
writing, failing which a full term's fees shall be payable in lieu of notice.

Pocket Money for Boarder Students

“Punctuality is one of the cardinal business virtues; always insist on it in your subordinates”  
Don Marquis (878 – 1937) American Writer



Students are expected to commit themselves to the selection of activities offered by the 
School during the week. Students are to be involved in at least one sports and one cultural 
activity per term/season. The emphasis is on student participation and involvement, as well 
as achieving excellence.

Lunches
All boarders and those day students who would have signed up for lunch, receive lunches 
during normal School days. Lunch takes place from 13:35 to 14:15. Last person served at 
13:55

Lockers at School
Lockers are compulsory for day scholars at School for the storage of personal items. There is 
an annual nominal charge for the use of the locker which will be applied to the student 
account. Students will be responsible for any damage to their lockers and accounts will be 
billed automatically with this nominal charge.

Latecomers

Stationery and textbooks
All textbooks and exercise books are available at the School. Students need to bring their 
own stationery which includes pens, pencils, mathematics sets and calculators, etc. Students 
will be charged for textbooks that are not returned at the end of the year, or if textbooks 
are returned in a poor condition.

Students who are marked as 'Late' on any day, will be sanctioned according to criteria set 
by the Directors of Studies. In most cases this will include an afternoon detention. Students 
who miss detentions will face further sanctions. Students are deemed late if they miss 
Registration.

Sport, Culturals and Clubs

House Structures
Students are placed into one of three Houses, for Inter-House competition:
Eagles (red)    Falcons (green)    Hawks (blue)

Student Leadership

The Prefect Body must take pride and responsibility for the governing of the student body 
and its welfare. 

In addition there are a range of other areas where senior students can take the lead, 
including the Portfolio system, the Mentor-Mentee programme and the many activities 
offered by the School. Senior students are expected to earn their respect; Junior students 
are required to show respect to Senior students and give them their support.

All students are expected to be ambassadors for the School. 

The Houses compete in the academic, cultural and sporting areas. The winning House is 
announced at Honours Evening. 

It is a strong value of the International School of South Africa that every Form 6 student be 
seen as a leader of the School. A group of Form 6 students are formally elected to a Prefect 
Body. This Body consists of boarders and day students, who serve as Prefects at the School.



Testimonials/Transcripts
These are issued in April and August of each year. Every Form 6 student may apply for a 
testimonial upon completing his/her academic career at the International School of South 
Africa.  In the event of unsatisfactory behaviour or conduct by the student, the testimonial 
may be withheld. Only one formal testimonial is issued by the School.

Events requiring notice in writing

Students driving on site

Ÿ Exeat for students during the term – A boarder or a day student may leave the 
campus only by producing an exeat form signed by their Houseparent/Deputy 
Headmaster or designated staff member, to Security staff at the Main Gate.

Reporting ill

The International School of South Africa is a community involving students, teachers, staff, 
staff families including young children, and visiting groups of varying ages.  It is, therefore, 
necessary for rules regarding vehicles to be made clear to safeguard the needs of the whole 
community.

Students with full driving licences may enter the gate of the School and park in the area 
designated by security as student parking. No student may drive beyond the �rst residence 
on the campus. Once students have received their driving licences, they are to submit an 
application to park on the School premises to the Deputy Headmaster: Student Affairs. 
Students may park on the School premises only once they have received permission in 
writing from the Deputy Headmaster, and have agreed to abide by the conditions set out 
therein.

Parents must give notice in writing in the following instances:

All students are to report to Reception if they are feeling ill. During academic time, students 
must ask their teacher for permission to go to Reception because they are feeling ill. The 
Deputy Heads/ Deputy Heads' Secretary will then decide whether the student should go to 
the Medical Centre (Boarders), and whether parents of day students should be called. Day 
students may not make private arrangements to leave, or be picked up by parents without 
the above process being followed. A medical note must be issued to the school on return.

Ÿ Cancelling Acceptance – Parents may cancel their acceptance of a place by 
providing at least one full term's written notice to the School.  In such circumstances the 
School will not charge a full term's fees but will retain any deposit held. If parents cancel 
acceptance without providing at least one term's written notice, one full term's fees, less 
any deposit held, will become immediately payable to the School as a debt.

Ÿ Withdrawal of the Student – Parents must give a term's written notice to the 
Headteacher before withdrawing the student from the School or a full term's fees will be 
payable.

Ÿ Appeal on the outcome of a disciplinary hearing – Parents may appeal within 
seven days of the outcome of a hearing. Until the outcome of the appeal is �nalised, the 
sanction will remain in force. Parents are responsible for the costs incurred in conducting 
a disciplinary hearing if the student is found to be guilty.



Entry to Class:

Ÿ Students arriving after the teacher has entered the class are late;

Daily Routines

Ÿ Teachers will meet students at the door;
Ÿ Students are to line up outside the classroom;
Ÿ Students enter and stand and wait for instructions from the teacher;

Ÿ Greet;
Ÿ Complete register;
Ÿ Begin the lesson.

Register Class:

Teachers will instruct students to:

Day Students

Ÿ Rearrange desks and chairs neatly;

Ÿ Check uniform : boys and girls will be reported to their respective Directors' of Studies 
as required

All students are expected to greet all teachers and any adults encountered on campus. 
Good manners and polite behaviour are mandatory.

General

Ÿ Read/hand in any notices

Teachers will meet the students at the door at 07:20, and the following essential duties will 
be performed:

Ÿ Stand;
Ÿ Pack up books;

Ÿ Register : Attendance list
   Meal list for day students

Ÿ Greet;

Students should move quickly and quietly about the School, without running. Students 
should keep to the left hand side on stairs and in corridors.

Day students should use the day student facilities provided for them and not those of the 
Hostels. – Hostels are out of bounds.

Food and drinks may only be consumed out of academic time. Chewing gum is not allowed 
at any time. Litter should be placed in the bins provided.

Ÿ Dismiss all classes at 07:27

Dismissal of a Class

Ÿ Lead out.



The assessment programme is ongoing and includes the following:

Ÿ Formal examinations at the end of the second and third terms.

The computers are provided for the students to conduct research, complete assignments 
and to communicate with others. Access to the computers and the internet is a privilege not 
a right. The Computer Centre and use of the Internet and other IT facilities has its own Code 
of Conduct. Violations of the Code will result in a loss of access to computers at the School 
as well as other disciplinary or legal action.

Ÿ Continuous assessment comprising of projects, assignments and homework.

Academic assessment

If a student is caught cheating in a test, the student will receive a 0 and further disciplinary 
measures, including a letter of warning and the student's parents being informed.

Ÿ Class tests and standardised tests

The Lengau facility may only be used for study purposes and all day students are expected 
to keep it neat and tidy at all times.

Day students may not bring friends or relatives to discos, �lm shows or other 'in house' 
entertainment but only to publicly publicised events.

Deadlines
Students are required to plan ahead and meet academic deadlines for projects and 
assignments. (A project is de�ned as work in addition to regular homework or class work). 
Work handed in late will be penalised.
Teachers will set out their expectations clearly for project work, criteria for evaluation, and 
may include a project/assignment mark as part of an assessment.

Homework
Homework is allocated by allowing 20-40 minutes per subject. Naturally at senior level, 
more is demanded of the students. It is the responsibility of the students to see that their 
homework is completed neatly and thoroughly.

Catching up missed work and tests due to absence from class

Planning and regular work are required to avoid over-loading particularly during prep 
sessions. It is, for example, foolish to leave an assignment, for which one has been given 
two weeks, to the last few days before it is due and then frantically trying to complete it.
Students must use the diary supplied by the School in which they record their homework. 
Please refer to the schedule published every year.

Day students are encouraged to make full use of the Library, I.T. Labs and homework 
facilities during the afternoon period when not otherwise engaged in School activities.

Computer facilities

Students who miss tests because of illness must see the relevant teacher the day they 
return to School in order to make arrangements to either take the test, or complete the 
work according to the teacher's stipulation. A doctor's letter is required; a doctor's note is 
essential when examinations/tests have been missed. The onus is on the student to 
approach the teacher, failing which all marks may be forfeited.



A system of awards for sport and other extra-curricular activities has been established in 
conjunction with input from students and staff. It has been decided that formal School 
awards, e.g. Half Colours, Colours and Honours, may only be awarded from Form 5 upwards. 
Please refer to the Awards Policy.

PART 2: UNIFORM AND APPEARANCE

It is the responsibility of the player to personally present his/her excuse to the coach before 
lunch time on the day of the practice.

When travelling by bus, punctuality is particularly important as is also impeccable behaviour 
and dress. Full track suit and trainers/School uniform must be worn.

Teachers in charge of all School teams and the team captains are responsible for the 
following:

GENERAL SPORT RULES

Awards

Ÿ To see that visiting teams are entertained and accompanied to meals. (All members of 
sporting teams must be present at the departure of their respective visitors). 

Ÿ To organise a competent referee or scorer for their sporting event.

Ÿ To be available to meet visiting teams on arrival and to see that they know where to 
change if necessary.

The attitude towards umpires and referees, and the decisions they make must be courteous 
at all times.  Any sign of dissent or displeasure will not be tolerated, regardless of 
aggravated circumstances and could lead to disciplinary action.

Impeccable behaviour and manners are expected at all times during sports activities.

Any player found to be behaving in an unsporting manner, or being sent off the �eld by the 
referee/umpire in a sports match, will face disciplinary action. Red Card offences will in 
most cases lead to suspension from playing for a period of time. The process will be 
overseen by the Deputy Headmaster: Student Affairs. A player's disciplinary record will be 
taken into account when Awards Meetings are held.

When leaving the campus, students are to be in uniform and must maintain pride in their 
uniform. This is for both day students and boarders and refers also to students participating 
in sporting or cultural activities on and off the School premises. 

 

White shirts
Summer uniform Winter uniform
Short/Long sleeved shirts with high collar to 
be worn with tie.

 
     

Shirts are to be tucked in properly at all 
times.  

 

Long sleeved shirts must have high collar 
and be worn with tie. 

 

Long sleeved shirts must be buttoned 
properly and the sleeves not rolled up.

Only clean plain white vests or t-shirts may be worn under the School shirt.



Girls' skirts and trousers: 

Ÿ Grey skirts must reach the knee.   

Ÿ Boys' trousers should not be worn slung low around the hips –   they should not hang 
over shoes in a sloppy fashion, not skinny/Slim �t. A regular (not exotic) plain black belt 
must be worn. No big buckles allowed.

Ÿ Rolling up skirts at the waist to shorten them is not acceptable.  If the skirt is not of the 
appropriate length, a new skirt must be purchased. It is each girl's responsibility to wear 
a skirt of the correct length.  

Ÿ All items must be in good repair.

Ÿ The trouser legs must not be ripped/slit/ragged or extend below the top of the heel.

Boys' trousers: 

Shoes and Socks: 

Only of�cial School badges allowed.

It is the mark of us as International School of South Africa students that we are impeccably 
presented and well-dressed at all times. As the International School of South Africa we are 
very proud of how we wear our uniform and our personal appearance; as such matters 
related to hair and grooming are regarded as part of our uniform. 

Tracksuit 

Dress and Grooming

Tracksuit wear is not to be mixed with the School uniform at any time.  Students must wear 
the full tracksuit and jackets must be zipped up.

Rain coat - navy blue

As such:

The heel length must not exceed 4 cm.

Girls:
• A student's hair is to be clean, neat and tidy and properly groomed at all times, and 

should maintain its natural look under all circumstances. Braids are not to have 
coloured extensions; these should be in the student's natural hair colour. Students' hair 
is to be their natural hair colour; hair may not be coloured unless it is an approximation 
of their natural hair colour.

Jersey and Blazer 

Only black School shoes are allowed. Boys must wear lace-up School shoes.

Gloves and scarfs – navy blue

Only plain white socks are allowed for girls and plain grey socks for boys.

A major part of our identity is the way we maintain these high standards as part of our 
brand and reputation. A school uniform is not a fashion statement, but a manifestation of 
an ethos that at all times should contribute towards respect for the founding values of the 
School. 

As a School, we want our hair regulations to be as inclusive as possible, taking into account 
the different religious practices and relevant cultural requirements of our students. 

Both jersey and blazer or the blazer alone may be worn in winter, depending on how cold it 
is. When cold, jerseys may be worn with the summer uniform.

 



Ÿ Elastics in girls' hair must be in School colours only i.e. navy blue, black or white. Clips – 
two (2) only in the above colours.

Ÿ Boys are to be clean shaven at all times, once they have started shaving.  Sideburns are 
to be cut in line with the middle of the ear.

Ÿ No form of patterns or designs may be cut into a student's hair. Similarly, students may 
not cut any type of pattern or mark into their eyebrows.

Ÿ It is accepted that differences in hair growth and styles should be judged with fairness, 
consistency and not leniency, according to the Dress and Grooming Code.

Ÿ A student's hair should not draw attention to itself. 
Ÿ Hair bands should be black or navy blue of not more than 7cm in width. 

Ÿ A student's hair is to be clean, neat and tidy and properly groomed at all times, and 
should maintain its natural look under all circumstances. 

Ÿ Braids are acceptable but there should be no hair either in the lower neck or touching 
the collar.

Ÿ Dreadlocks are permitted only on Religious beliefs. This must be communicated to the 
school before the student is enrolled. Dreadlocks must be clean, neat and tidy and 
properly groomed at all times. Hair must always be out of the eyes away from the ears 
and tied at the back. 

General:

Ÿ Hair cannot be partly shaved. 

Ÿ No arti�cial highlights are acceptable. 

Ÿ No wearing of make-up and coloured nail polish. No long/acrylic nails permitted. Small 
hoops or plain gold or silver studs in ears –one pair only: one in each ear, bottom hole 
(no other piercings allowed).

Boys:  

Ÿ Shoulder length hair must always be neatly tied back and is not allowed to hang over 
the face. Hair must always be out of the eyes away from the ears and tied together with 
a hair band at the back.

Ÿ Boys' hair in its natural state should not touch the collar, ears or eyebrows.

Ÿ Students' hair is to be their natural hair colour. No arti�cial hair colour or highlights are 
acceptable.

Ÿ The fade and the undercut are very neat and acceptable as long as they do not develop 
into signi�cant or noticeable steps. Any change from one length of hair to another needs 
to be gradual and reasonable. Steps or dramatic changes in hair length is deemed 
unacceptable and is not permitted. (Mohawk is not acceptable)

Ÿ A boy`s hair may not noticeably vary in length from one part of the head to another. 

Ÿ No wearing of jewellery or fashion accessories, e.g. bracelets, rings, decorative watches 
(except for a small simple religious chain)  

Ÿ The religious and cultural needs of students will be taken into account, but the student 
needs to initiate the conversation timeously.

Ÿ It is the responsibility of the Registration Teacher assisted by School Prefect assigned to 
the class to ensure that students are compliant with the Dress and Grooming Policy of 
the school. 

 



Ÿ The School reserves the right to remove a student from their sporting or other activity if 
the student does not conform to the International School of South Africa Dress and 
Grooming policy.

Ÿ Thus, fashion or irregular hairstyles, detrimental to the image of the School, will not be 
permitted. 

Ÿ All staff, in conjunction with Directors of Studies, remain the primary custodians of our 
hair regulations, ensuring the students meet the School's expectations. They are assisted 
by the Prefect Body.

Ÿ It must be remembered that, in the bigger scheme of things, matters related to dress 
and grooming should not detract from the positive conversations required in an 
environment of learning, based on healthy relationships.

Dress Code

Academic and of�cial School events

Ÿ Students are required to ensure that their dress and grooming is in keeping with the 
School's policy before they return to school, after a vacation period or any other break in 
the school programme. 

Ÿ The School reserves the right to send a student home to have his/her hair cut/ recti�ed / 
adjusted to conform to the regulations; boys to be sent to shave. In the case of Boarders, 
one can be taken into town or a Hair dresser can be called on site.

From Mondays to Fridays PE kit must be worn by all students after lunch, including day 
students.

For Inter-house Events, House kit must be worn.

At meals

After School

When playing sport all students must have the same exact matching kit. The kit must be 
clean and ironed. Shirts must be tucked in.

Note: Students may be asked to wear School Uniform or P.E Kit on special occasions.

When supporting teams, students may only wear School uniform, a full track suit or PE kit 
and tackies.

 

Day  Meal  Dress Code

Monday -
 

Thursday
 

·
 

Breakfast
 ·

 
Lunch

 ·

 

Supper

 

·
 

School Uniform

·

 
School Uniform

·

 

P.E Kit

Friday

 

·

 

Breakfast

 
·

 

Lunch

 
·

 

Supper

 

·

 

School Uniform

·

 

School Uniform

·

 

Civvies

Saturday

 

·

 

All Meals

 

·

 

Civvies

Sunday · Breakfast

· Lunch

· Supper

· Civvies

· Civvies

· School Uniform



History    Geography    

Academic Policy

In Form 3 students will be expected to study the following compulsory subjects:

A second language (chosen from MFL:  French, Afrikaans or Setswana)

PART 3: CURRICULUM

The School has a comprehensive academic policy available.

Form 1 and Form 2
Students in Form 1 and Form 2 will be expected to take the following compulsory subjects:

Science (consisting of Physics, Chemistry and Biology) 

SUBJECTS

Mathematics   English 

Design and Technology  Music      
Art and Design   Drama     
Food Studies   Information Technology   
Physical Education

Form 3:

History    Geography    
Science (consisting of Physics, Chemistry and Biology)     

Design and Technology  Music    

In the third term of Form 3, students in Form 3 are required to make a selection of subjects 
for their IGCSE (International General Certi�cate of Secondary Education). This is a total of 8 
subjects with three being compulsory and for very strong candidates up to a total of 10 
subjects:
Ÿ English Language – �rst subject

Art and Design   Drama    

Ÿ Second language – second subject – either MFL: Afrikaans or French or Setswana.

The students are then expected to choose four subjects from the following according to the 
groups offered by the school:

A second language (chosen from MFL: French, Afrikaans or Setswana)

Ÿ Chemistry

Ÿ Geography

Mathematics   English 

Ÿ Physics

Ÿ Biology

Ÿ Mathematics – third subject – this subject has two different tiers namely either Core 
mathematics or Extended mathematics ( the highest symbol to be obtained for Core 
mathematics is a C (70%+))

Ÿ English Literature 

Information Technology  Physical Education

 



Ÿ Computer Studies

Ÿ Music

Ÿ History

Ÿ Accounting

Ÿ Physical Education

Ÿ Past papers and the expected answers are thoroughly analysed and practiced by pupils 
during the revision periods.

Ÿ Business Studies
Ÿ Economics

Ÿ Drama

Form 4 and Form 5:

Ÿ Design and Technology

The subjects chosen at the end of Form 3 are now studied for a full two years. During 
October/November of the Form 5 year, the student will write the external IGCSE 
examination.
Students will only be allowed to amend options up to the end of January of form 4.
No subjects may be dropped in the Form 5 year.

The general rule is that a student must obtain a minimum of 5 'C' symbols of which 3 of the 
subjects passed must be Mathematics, English Language or the Second Language, in the 
IGCSE examination to be accepted into AS-Level. Were these requirements not to be met, 
rewrites for mathematics, English and French may be sat in November of the following year. 
A student would not be able to gain university entrance in South Africa despite successfully 
passing AS level without these requirements having been met.

The student is required to choose 4 subjects at AS-Level. These subjects must have been 
passed at IGCSE at extended level with a minimum of a 'C' symbol.

The AS Level course is demanding and requires a good work ethic and commitment to the 
subjects that pupils have chosen. The important aspects to remember for the best 
preparation and maximum bene�t for these examinations are:
Ÿ Material covered is in depth

Ÿ Art and Design

Ÿ The course in all subjects is designed to encourage and demand critical and analytical 
thinking

Ÿ The responses that are given by pupils throughout the year in both the preparation and 
revision of the subject matter demands that there is a systematic �ow of information, 
combining facts with analysis of why the facts are what they are and critically analysing 
the conclusions of the information given

Ÿ The manner in which a pupil prepares an answer is consistently and critically marked for 
factual interpretation and style throughout the AS Level course

Form 6:

Ÿ The AS Level examinations are written in October/November of the Lower 6 year. In the 
past few years, results have been made available between the 10th to the 17th January 
of the preceding year.

 



Roll call is taken at each meal. Thus, students must attend all meals and be punctual. For 
lunch and supper they must remain until grace has been said.

PART 4: BOARDING

No student may enter a hostel of a student of the opposite sex without the permission of 
the staff on duty, but under no circumstances may a student enter the corridor or room of a 
student of the opposite sex.  

HOSTELS

It will be the student's responsibility to look after his/her study.  Cleaners will vacuum and 
dust every day but the student will keep the study tidy and well organised and make his/her 
own bed. No equipment may be left lying around that may prevent the cleaners from 
operating effectively and all electrical appliances must be unplugged when not in use.

Boarding students may not return to the boarding houses during lesson times.

Radios and music sound systems may be played at low volume during the day.  Earphones 
should be used at other times. Music played publicly should not contain offensive or 
derogatory lyrics.

Silence should be observed during prep, and study doors should remain open during this 
period.  Any discussion work should be carried out outside of prep time.

Hair dryers and electric razors may be used.

Students may bring their own fans for the summer months but these must be checked and 
approved by the Maintenance Manager.  Electric heaters and electric blankets are not 
allowed unless approved by maintenance and must be left unplugged during the school 
day.

All students are to observe silence and remain in their rooms from lights out until the rising 
bell, unless it is necessary to visit the toilet or vacate the room in an emergency.

Pictures and posters that are inoffensive may be displayed on the pin board areas only.

Any student who is deemed by the Headmaster to be placing himself/herself at risk, or the 
School property at risk or the safety of other students will be removed from hostel 
accommodation with immediate effect. 

Any breakages, damage or maintenance requirements must be reported at once to a 
member of the Hostel staff.

Any student found guilty of bullying of any nature and associated activity will be summarily 
removed from the hostel accommodation.

 



Boarders may not leave the boarding house after “lock up time”.

Students should make themselves aware of "out of bounds" areas and may only enter 
these areas with staff permission.  The following areas are strictly out of bounds:
Ÿ Gym, theatre, laundry, maintenance areas, Primary School

Ÿ School buildings after hours except under the direct instruction of a teacher

Requests to stay for a weekend, or day visits, with friends, must be received from the 
students' own parents AND their friends' parents. Contact details of the person who will be 
responsible for the student while on exeat must be provided. If the authenticity of the 
person's fax/communication cannot be veri�ed, permission will be denied. 

Ÿ Staff housing, except when on speci�c business 

Bounds and exeats

Other than students on of�cial School visits, all students leaving the hostels or the premises 
must have written exeat permission from the Hostel staff member on duty.

Students must keep within the prescribed School bounds, which is a minimum of 5 metres 
from any fence.

Punctuality is regarded as important.  Academic, House and exeat times should be adhered 
to.

Ÿ Day students may not visit the boarding houses at any time without permission from a 
member of the hostel staff.

It is an extremely serious offence for a boarder to leave the School property without the 
necessary authorisation.

When special permission to leave the grounds is granted by a member of staff, the exeat 
card should be completed by the Hostel staff member on duty and handed in at the security 
gate, prior to leaving the campus.  The exeat book must be completed on departing from, 
and returning to, the Hostel and signed by the person collecting the student. 

Holiday and weekend arrangements
Requests to spend a weekend with parents must be received timeously* in writing by the 
Houseparent from the parents of the student.

(*All arrangements for weekend outings must be completed by 17h00 on Wednesday.)

Occasionally parents arrive unexpectedly for a visit. On these occasions, if the student is to 
miss a meal, the parents must inform the relevant Hostel staff member on duty.

If a student wishes to travel with someone else, other than his/her own family, then the 
School must be noti�ed by the parents in writing for approval.

The Houseparents have the authority to deny such requests.

All students who have been out for the weekend must report to the Hostel staff member on 
duty by 17:30 on the Sunday of their return.

 



PART 5:  BEHAVIOUR AND DISCIPLINE

The following Discipline Structure details a system of rules, guidelines and procedures 
requiring the exercising of self control and conformity by all at the School, and aims at 
providing students with an environment and way of life which teaches, models and 
promotes good conduct at all times. It is designed to support the ethos of the School and to 
promote an atmosphere where students can develop to their full academic, cultural and 
sporting potential. It aims to provide a foundation for behaviour and growth as our 
students move towards adulthood so that they leave the International School of South 
Africa as balanced, caring and responsible young people, able to compete with con�dence 
and conduct themselves with honour and integrity.

Please refer to the Students' Code of Conduct on pages 4 and 5 to remind 
yourself of our expectations of you.

When a con�ict situation arises, it is vital that the dignity of both the teacher and the 
student are maintained. Discipline with dignity is only possible if certain rights form the 
basis of the Discipline Structure in force at the School.  Actions by all at the School must be 
tested against these rights.

The right to work and study in a clean and safe environment: this allows the 
School to take action against vandals and others who threaten the wellbeing of the School 
or those who work and live within it.

The School has set down criteria of behaviour for all staff and students, which upholds their 
fundamental Constitutional rights and portrays the ethos it wants to maintain. 

The School understands that from time to time young people make mistakes, but that they 
must learn to accept their responsibilities within the School and society as a whole, 
understand what is unacceptable behaviour, and be able to face the consequences of their 
actions.

DISCIPLINE WITH DIGNITY

The right to be treated with courtesy and respect: every teacher and all other 
members of staff should be able to expect courtesy and respect from the students and, in 
turn, the students should also be afforded such courtesy and respect.

The right to due process: this legal concept implies that in any disciplinary situation the 
“accused” be treated fairly.

The right to work and learn without being disturbed by others: this protects the 
legitimate right of teachers to teach and students to learn without disruption by others.  It 
also allows legitimate action to be taken against those who wilfully disrupt the learning 
process.

 



DISCIPLINARY HEARINGS

These will be initiated at the Headmaster's discretion for more serious misdemeanours. 
 
Parents will be noti�ed of the time and date of a Hearing in addition to the nature of the 
offence.  This noti�cation will be either by fax or e-mail after parents have been contacted 
by telephone or in person.  Parents are invited to attend Disciplinary Hearings, if possible, 
where they will be given an opportunity to speak.

Daily Report

Internal Suspension

Detention

INTERNAL DISCIPLINARY MEASURES

Decisions regarding sanctions are taken at the discretion of the Headmaster.  These include 
any internal punitive action, suspension, expulsion, removal and the involvement of outside 
authorities.  These decisions are communicated to the parents in verbal and written form 
and are �nal.  A student can be suspended pending a disciplinary hearing.

Should the parents not attend the Disciplinary Hearing, the student may be accompanied by 
his/her Houseparent and/or a member of staff of his/her choice.  

Appeals: A �nal appeal against suspension or expulsion may be lodged in writing within a 
period of seven days, but a suspension will remain in place until the appeal can be heard 
and decision can be reached.

The Houseparents will establish a uniform system for the boarders.  It is essential that there 
be uniformity of regulations within a House. Continuous misbehaviour will lead to a student 
being “gated” and/or placed on ”special duties”.

Students with a record of disruptive or non-cooperative behaviour in lessons may forfeit the 
right to attend lessons for periods of time. They will be required to collect work from their 
teachers and work in a designated area under the supervision of a senior teacher during the 
School day and boarders will be con�ned to their rooms after School; day scholars will be 
required to work in a designated area during the School day and for a period of time after 
the normal School day. 

Detention will at all times be under the supervision of a staff member.  If a student is placed 
on detention by a teacher, that teacher must set work for the student.  

Students with poor academic performance may be placed on daily report by Directors of 
Studies in order to allow staff to monitor their progress carefully.  They will present the 
report form at the beginning of each lesson for the teacher to sign/comment

 



Ÿ Students should stand up when a staff member or visitor enters a classroom or any area 
where students are seated.

Ÿ Running, pushing and shoving in passageways or queues, playing roughly and making a 
noise in the vicinity of the School buildings should be avoided – out of consideration for 
other people and the property.

Thus the Code of Conduct and School Regulations apply to the use of digital and social 
media.

Ÿ Visitors and staff members should be greeted and offered assistance.

Ÿ Students are expected to behave in an acceptable manner, the following points should 
be emphasised:

SCHOOL REGULATIONS

Interacting with each other on-line is no different than interacting face-to-face: we are 
required to maintain the principles of respect, dignity, prudence, concern for and protection 
of others, and safety in all interactions.

Activities which are inappropriate, unethical, illegal, or which cause undue discomfort for 
members of the school or wider community (including students, staff members, parents, or 
others) should be judiciously avoided in written communications and any form of visual 
images.

It must be noted that the social media environment is in the public domain; any statements 
or images posted leave a permanent digital footprint in this domain. Students who 
participate in online interactions must remember that their posts re�ect on the 
International School of South Africa and, as such, are subject to the same behavioural 
standards as set out in the Student Code of Conduct.

Ÿ Visitors to the School for sport or any other inter-School activity should be courteously 
received and looked after.

BEHAVIOUR AND ETIQUETTE

Contravention of this rule will lead to con�scation of the student's cell phone for a period 
of time. The use of cellphones which contravenes the Children’s Act or Human Rights will 
result in disciplinary action being taken.

Cellphones are to be switched off at all times during the School day – students may use 
their cellphones only with the permission of the member of staff teaching them at that 
time. Boarders are required to leave their cellphones at the hostel.

Social Media

Please note: The School accepts NO responsibility for either the theft or loss of cellphones.

Ÿ Stone throwing within the School grounds is not permitted.

Cellphones

Ÿ Ball games are not permitted in the immediate vicinity of the School building.

 



 respect. You should stand up when people approach you.

i. Arrive on time for class and all School activities.

 time

 offence.   

 Students are also not allowed to walk on the grass on the �elds in unless 

MISCELLANEOUS MATTERS

a. Manners are very important.

f.  Ipods or similar electronic devices are not to be carried by students during School 

g. Greet all visitors, teaching, ground, cleaning, kitchen and admin staff and show 

b.     The Kitchen is out of bounds to all students.    
c. The caterers and all non-teaching staff are to be treated with courtesy and respect 
 at all times. 

e. No cutlery or crockery may leave the dining room.
d.         No food, except fruit, may leave the dining room. 

h. No hands in pockets allowed.

j.  Students must move to the left in corridors!  Loitering around in School corridors 
 instead of proceeding to the next class is not acceptable and is a punishable 

k. Students are not allowed to walk on the grass in the quads near the School area. 

PERSONAL RELATIONSHIPS

 
The purchase, possession, distribution and use of the above mentioned is forbidden.  

As a co-educational institution, sound moral relationships between male and female 
students are encouraged.  Inappropriate public displays of affection will not be permitted 
and both parties will be severely dealt with.  In order to avoid any misunderstanding, the 
International School of South Africa has a “No physical contact” policy.  School time is 
de�ned as the period of the term falling on and between the dates shown on the School 
calendar including the time spent on of�cial School functions or tours during the holidays, 
but excluding the half term break (except for students remaining at School).  Students not 
in residence or out of of�cial School hours do not fall within the responsibility of the School 
and are the responsibility of their parents or persons designated by their parents. 

POLICY ON SMOKING, HARMFUL DRUGS AND ALCOHOL

International School of South Africa students are forbidden to purchase, possess, distribute 
or use harmful drugs and alcohol.  Only under very exceptional circumstances, at the 
discretion of the Headmaster, will the penalty for the above offences be other than 
expulsion from the School.  The School reserves the right to conduct regular random 
searches and tests for illegal substances.  

PORNOGRAPHY AND CELLPHONES

No form of pornographic material is allowed under any circumstances. This includes 
possession and distribution of cellphone pornographic materials and memory sticks, or via 
any other form of social, electronic or print media.

 participating in an organised or sporting event.
 

 



MEDICAL CENTRE VISITATIONS

LITTER

Visiting sick friends in the Medical Centre will be allowed in the afternoon whilst the Sister 
is on duty and only with her express permission.  Boys may not visit girls and vice-versa.

The dropping of litter is prohibited. Any litter should be picked up.

TRANSGRESSIONS AND SANCTIONS

Chewing gum is forbidden on the School grounds/property.

 

TRANSGRESSIONS SANCTIONS
1. Minor infringements that disrupt the day to 
day running of ISSA or damage its image. 
Examples:
being late for morning registration/lessons;
infringing the uniform regulations “ Monday 
blazer mandatory”;
littering;
misbehaviour during Assemblies;
chewing gum during official School time 
including breaks and lunch;
eating during lessons;
infringement of the hair regulations;
infringement of the jewellery regulations;
homework not done or incomplete;
shaving offences (boys);
make-up offences;
minor insubordination or disobedience;
inappropriate language or behaviour;
failure to stand and/or greet adults or visitors to
ISSA;
having ipods, cell phones, etc in possession or
at School during prohibited times;
failing to bring the required books and work 
materials to School;
failing to hand in required work;
not paying sufficient attention in class;

 

disrupting lessons in a minor way;
minor transgressions of the ‘No physical 
contact’ clause;
bunking Assembly;
any other transgression not mentioned above 
which is deemed to be minor.

These offences will normally be dealt with by 
the teacher in the first instance and the 
following could apply:
weekday afternoon detention and demerit for
academic transgressions;
demerit for ‘behavioural’ transgressions;
verbal warning;
written warning.

The following could apply for repeat offenders:
Friday Detention;
Internal suspension;
Disciplinary Enquiry.

 

 

  
 

 
  

 
 
 

 
 

 
 

 
 

  



The penalties set out in the disciplinary code indicate the recommended maximum penalty 
that could be imposed.  Obviously, a lesser penalty may be applied, should mitigating 
considerations indicate that the maximum penalty is possibly not appropriate in the 
circumstances.  While consistency of treatment is important, due consideration of factors 
relating to each case is of equal importance.

Expulsion will only be effected after conducting a formal Hearing. Suspension pending a 
disciplinary hearing is at the discretion of the headmaster.

EXPULSION

PENALTY AND CONSISTENCY

TRANSGRESSIONS SANCTIONS
2. Infringements which seriously harm the 
healthy learning environment or the good name 
of the School.
For example:
dishonesty;
fighting;
fraudulent actions including plagiarism and 
cheating;
possession or distribution of pornographic
material;
possession of or smoking tobacco or being in 
the company of those infringing this clause;
Satanism;
sexism or sexual harassment;
foul or abusive language;
tampering with or damaging the property of 
others;
theft;
vandalism;
inappropriate physical contact;
verbal or physical threats;
possession of dangerous weapons;
bunking lessons;
bringing the name of ISSA into disrepute;

 

failure to arrive for sport fixtures without a legiti-

 

mate excuse;
transgressing the ‘out-of-bounds’ rules;
disruptive classroom behaviour or non -
cooperative behaviour;
any other transgression not mentioned above 
which might be deemed to be serious.
late or non-attendance to activities/ECAs
unauthorised materials in an internal 
examination

Depending on the seriousness of the 
transgression and the particular context in 
which it occurs, the following could apply:

Verbal warning;
Written warning;
Removal from class to prevent further conflict;
Friday detention;
Internal suspension;
Suspension from School pending a Disciplinary 
Hearing;
Disciplinary Hearing which could lead to 
suspension or expulsion from ISSA.

3. Possession of, dealing in or, using alcohol or 
drugs, or being in the com pany of those 
infringing this clause.
Taking unauthorised materials into Cambridge 
International examination

Disciplinary Hearing

 

which could lead to 
suspension or

 

expulsion from the International 
School of South Africa.

 



If an Appeal has been lodged against the suspension or expulsion, the student may not 
return to School until the Appeal has been �nalised.

GENERAL CONSIDERATIONS 

The School will ensure that all the procedural steps required by law will be followed in this 
regard.  

Disciplinary action for misconduct that took place “off-site” e.g. after hours and/or off the 
School premises, could be addressed by the School if the School is able to clearly 
demonstrate the negative impact of the off-site misconduct on the School/student 
relationship, or if the student's actions have brought the School into disrepute. 

 should be conducted as soon as possible after the suspension takes effect.

BURDEN OF PROOF

1. As punishment: Suspension/Exclusion from class/School activities is acceptable as 
SUSPENSION (Two forms of Suspension)

 conducting of a formal hearing (i.e. if expulsion is being considered).  The Hearing 

 a severe form of punishment.  
2. Pending a Hearing: Suspension of the student from School activities pending the 

The legal costs incurred by the School will be for the account of the parent in all cases 
where a student is found guilty.

MISCONDUCT OFF THE SCHOOL PREMISES

Proven (criminal) misconduct off the School's premises may be considered suf�ciently 
serious and relevant to warrant sanction by the School. 

The misdemeanours contained in this document are not exhaustive and the School reserves 
the right to treat any action or behaviour it deems to be a misdemeanour on merit. This 
document will be updated regularly and parents may be expected to sign acceptance of the 
conditions contained in it annually before enrolment for the new year is formalised and 
�nalised.

Re–Registration Clause
The School reserves the right to demand that any student failing to meet the standards 
expected of an ISSA student be required to re-apply for admission at the beginning of the 
following year.



STUDENT HANDBOOK

Please sign and return this slip to indicate that you have received and read the full content 
of the Student Handbook and agree to abide by it contents.

Student: 

Name:…………………………………..........  Signature:…………………...........  Date:…………………........

Form:........................................................

Parent/Gaurdian:

INFORMATION TECHNOLOGY AGREEMENT

Student: I understand and will abide by The International School of South Africa's IT 

Agreement.

Name:…………………………………..........  Signature:…………………...........  Date:…………………........

Name:…………………………………..........  Signature:…………………...........  Date:…………………........

Name:…………………………………..........  Signature:…………………...........  Date:…………………........

Parent/Gaurdian: I have read the IT Agreement with my child. We have taken the time 

to openly discuss, understand and agree to it.
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